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INSTRUCTIONS FOR COMPLETING  

Attachment 13 DBE Subconsultant Participation Solicitation Log 

(Good Faith Effort Documentation) 

To be deemed responsive to this solicitation, Consultants whose proposed DBE participation 
does not meet the established Disadvantaged Business Enterprises (DBE) participation goal must 
document and report their efforts to solicit participation by certified DBE in this Non-
Architecture/Non-Engineering contract.  The DBE Subconsultant Participation Solicitation Log 
is used for this purpose.   

PLEASE NOTE:  Only participation by NYSUCP certified DBE prime consultants as well 
as NYSUCP certified DBE subconsultants may count toward goal attainment. 
Guidance concerning Good Faith Efforts in meeting DBE participation goals in Federally-funded 
contracts is located at the end of this section. 

The log is to be filled out and submitted with the proposing firm’s Cost and Contract Proposal.   
In order for a proposal to be determined as responsive when the DBE participation goal is not 
attained at all or only partially attained, then the proposer must complete all sections of this form 
and submit a DBE Subconsultant Participation Solicitation Log, along with a DBE Goal 
Attainment Explanation Letter, documenting the firm’s Good Faith Effort. 

*** DBE CERTIFICATION IS A FEDERAL PROGRAM CERTIFICATION. *** 
IT IS SEPARATE AND DISTINCT FROM THE NEW YORK STATE MBE & WBE PROGRAM.  

PLEASE DO NOT CONFUSE THE TWO.  FIRMS WITH QUESTIONS REGARDING THESE 
PROGRAMS ARE ENCOURAGED TO SUBMIT WRITTEN QUESTIONS 

CONTRACT NO: Enter NY State DOT contract number (Example: C012345). 

DBE PARTICIPATION GOAL: Enter applicable DBE participation goal percentage as stated 
in the proposal. 

PAGE NO.: Enter 1 of 1; or 1 of 2 and 2 of 2; etc. Use additional forms as needed. 

PRIME NAME/ADDRESS/ZIP CODE:  Enter name of the Prime Consultant, its address and 
zip code.     

CONTACT PERSON:  Enter the name of the person your firm has designated as the authorized 
contact person for this solicitation.   

CONTACT PERSON TELEPHONE AND E-MAIL: Enter area code, phone number and e-
mail address for the person your firm has designated as the authorized contact person for this 
solicitation. 

DBE CONSULTANTS SOLICITED: 

SOLICITED COMPANY NAME AND CONTACT PERSON:  Enter name of solicited firm 
and name of the individual associated with the firm to whom the solicitation inquiry was sent.    

TELEPHONE (With Area Code):  Enter telephone number (including area code) of the 
solicited firm. 



 

FEDERAL EMPLOYER ID #:   Enter the Federal Employer Identification Number of the 
solicited firm.   

WORK TYPE(S) BEING SOLICITED:   Enter the work type(s) or Commercial Useful 
Function for which this firm has been solicited in connection with the Scope of Services for this 
contract.  (NOTE: Work type codes are provided for every certified firm listed in the DBE 
Registry (see RFP cover letter). 

TYPES AND DATES OF CONTACT:   Enter dates on which your firm contacted the solicited 
firm, either by mail (date solicitation sent), telephone (including date and time of call) or other 
person-to-person contacts.  Identify the type of contact by prefacing each date with ‘M” if a mail 
contact; “T” if a telephone call; and “D” if a direct meeting with the firm. 

CONTACT RESULT(S):   Enter the code(s) which indicates the result(s) of your solicitation.   

*** USE ADDITIONAL PAGES AS NEEDED *** 
A description of the codes to use is as follows: 

CODE DESCRIPTION: 

1 This firm is unavailable to participate in the contract for the reason(s) stated on 
the DBE Solicitation Response. (Attach explanation to the Log.) 

2 This firm is no longer in business. (NOTE: If this action is checked, attach your 
explanation as to why the solicitation was sent to the firm and how evidence that 
it was no longer in business was obtained.  Attach the returned envelope showing 
that it was undeliverable, for instance. 

3 The soliciting Prime Consultant was unable to reach this firm after having a 
telephone conversation to follow-up on the DBE participation solicitation inquiry. 
(NOTE: Indicate In the Types and Dates of Contact column the dates and times at 
which follow-up was attempted.) 

4 This firm did not respond to repeated telephone messages. (NOTE: Indicate in the 
Types and Dates of Contact column the dates and times at which messages were 
left). 



 

Guidance Concerning Good Faith Efforts 

In Meeting DBE Participation Goals In Federally-Funded Contracts 

The following is a list of types of actions that demonstrate good faith efforts in obtaining DBE 
participation for federally-funded contracts.  This list is not exclusive or exhaustive.  The bidder 
must show that it took all necessary and reasonable steps to achieve a DBE goal which, by their 
scope, intensity, and appropriateness to the objective, could reasonably be expected to obtain 
sufficient DBE participation, even if they were not fully successful. 

• Soliciting through all reasonable and available means (e.g. attendance at pre-bid meetings, utilizing 
the NYSUCP DBE Directory – http://biznt.nysucp.net ) the interest of all certified DBEs who have 
the capability to perform the work of the contract.  The bidder must solicit this interest within 
sufficient time to allow the DBEs to respond to the solicitation.  The bidder must determine with 
certainty if the DBEs are interested by taking appropriate steps to follow up initial solicitations. 

• Selecting portions of the work to be performed by DBEs in order to increase the likelihood that the 
DBE goals will be achieved.  This includes, where appropriate, breaking out contract work items into 
economically feasible units to facilitate DBE participation, even when the bidder might otherwise 
prefer to perform these work items with its own forces. 

• Providing interested DBEs with adequate information about the plans, specifications, and 
requirements of the contract in a timely manner to assist them in responding to a solicitation. 

• Negotiating in good faith with interested DBEs – it is the bidder’s responsibility to make a portion of 
the work available to DBE subcontractors and suppliers and to select those portions of the work or 
material needs consistent with the available DBE subcontractors and suppliers, so as to facilitate DBE 
participation.  Evidence of such negotiation includes the names, addresses, and telephone numbers of 
DBEs that were considered; a description of the information provided regarding the plans and 
specifications for the work selected for subcontracting; and evidence as to why additional agreements 
could not be reached for DBEs to perform the work. 

• A bidder using good business judgment should consider a number of factors in negotiating with 
subcontractors, including DBE subcontractors, and would take a firm’s price and capabilities as well 
as contract goals into consideration.   However, the fact that there may be some additional costs 
involved in finding a DBEs is not in itself sufficient reason for failure to meet the contract DBE goal.  
Also, the ability or desire to perform the work of a contract with its own organization does not relieve 
the bidder of the responsibility to make good faith efforts.   

• Do not reject DBEs as being unqualified without sound reasons based on a thorough investigation of 
their capabilities.  The contractor’s standing within its industry, membership in specific groups, 
organizations, or associations and political or social affiliations (for example union versus non-union 
employee status) are not legitimate causes for the rejection or non-solicitation of bids in the 
contractor’s efforts to meet the project goal. 

• Making efforts to assist interested DBEs in obtaining bonding, lines of credit, or insurance as required 
by the recipient or contractor. 

 

http://biznt.nysucp.net/

